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1 Introduction

User Manual- Training Partner

Skill India Digital Hub is an initiative that offers comprehensive skill development and lifelong
learning through classroom, online, and blended formats. It aligns education with industry needs,
enhancing job prospects and supporting entrepreneurship. As a centralized platform, it merges
government data repositories from education and employment sectors, streamlining the path for
individuals to upgrade their skills and knowledge.

This User Manual is designed to guide Training Partners (TPs) through the registration process on
the platform. It offers step-by-step instructions to help TPs seamlessly sign up and unlock a range
of features, ensuring they can fully utilize the platform's capabilities.

1.1 Training User Registration Process Flow

Training

Provider

(TP) Sign
Up

1.2 Scope

Select
TP mobile & TP Profile Approval
email details Process:

registration submission A&A / Non
A&A

A&A, TP Profile
Approval:

> For NON A&A : By Registration
PMU Fee Payment
> For A&A: only for A&A
Deemed approved

for A&A

Non A&A, TP
Profile
Approval:

> PMU approval for
Non-A&A

The User Manual serves as a comprehensive guide to assist users in navigating the platform
and successfully completing essential processes such as Training Partner Registration, Batch
Creation, Candidate Enrolment, and Assessment Management.

The manual ensures that users have a clear understanding of each step involved, supported
by detailed process flows, system requirements, and task-specific instructions.
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The key objectives are as follows:

a.

Ease of Navigation: Simplify complex workflows by providing clear, step-by-step
instructions for platform functionalities.

User Empowerment: Enable users to independently handle tasks such as registration,
login, batch creation, and candidate management.

Compliance Guidance: Offer detailed instructions to help training partners meet
Accreditation & Affiliation (A&A) or Non-A&A requirements.

Process Standardization: Ensure all users follow a uniform approach across various
processes for consistent results.

Error Prevention: Minimize errors through precise instructions, system requirements, and
data validation guidelines.

Enhanced Efficiency: Streamline the platform's usage by detailing all functions, from
registration to assessment and certification.

Accessibility: Cater to all levels of users, from beginners to advanced, through a
comprehensive and user-friendly format.

Skill India Digital Hub can be accessed through various devices and platforms, on both
PC and Mac desktops/laptops.

a.

Minimum system requirements:
e Browser: Google Chrome (latest version), Firefox, Safari, Edge, or Opera for
desktop/laptop
e A broadband/mobile internet connection with good speed

b. PC specific requirements

C.

Platform: Windows 8.1 or higher with the latest updates installed
RAM: 4GB or more
e Video: Graphics output capability

e Sound: Sound output capability
Mac specific requirements
Platform: Mac OS X 10.12 or higher with the latest updates installed
RAM: 4GB or more
Video: Graphics output capability

Sound: Sound output capability

www.skillindiadigital.gov.in
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2 Training Partner Registration

a.

To Register:

a.

Make sure that the device has stable internet connection.

Following are the steps to visit Skill India Digital Hub:

Open any browser in device.

Enter the Skill India Digital Hub URL in the address bar Skill India Digital Hub (SIDH)
(https://www.skillindiadigital.gov.in) and then press enter or click on go.

-

§ Qi 2ol [0

@& Skill India Mission

K3 Recommendation

®; Skill Courses @8 Job Exchange

Skill India

D ® <) Py Al & Machine
igital Hu -
Learning

Data
Transforming lives, building futures!

&

~

Employability
il

Skills

Analytics

Click on the Register button at the top right corner.

b. Select “Partner” option:

g

A, platfor

@ English B =
&% Dashboards @ LOGIN

& Entrepreneurs  § Skill India Map

‘f%?a SIDH //

Start your personalized

Learner/Participant

a3 from saversl Skill Courte

arning partner. Employer

L - ITI Trainee - 2nd

&g Year Only
.
i - trainees can log in to view and
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c. Click on “Register” button in Training Partner role card.

Register As

c4 i o P o

Mobilizer Trainer Training Partner
Emp duals Build
& throug y
ge to be future: elevant training.

ready.

Register Register Register

B @

ITI/NSTI Examiner

Records Practical

and enters marks.

d. Pop-up will appear having text box, enter the mobile number for the registration as
the Training Partner.

<~ Back X
Skill India
]
Welcome to Skill India Digital
Hub (SIDH) 4  Training Partner

LET'S GET STARTED

= |

D | agree to accept all applicable and

e. New screen will pop up to set an Account Password as shown below:

Skill India

e W e

Welcome to Skill India Digital Set Account Password

Hub (SIDH)
LET'S GET STARTED

Enter four-digit new password

Enter Password

Confirm Password

[ ]

www.skillindiadigital.gov.in
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f. Click the 'Set' button, and an OTP will be sent to the mobile number you provided

Dear Applicant, Your OTP faor
registration is 863122 . OTP is
valid for 10 minutes. Do not share

this OTP with amyone -Mational
Skill Development Corporation

g. Enter the OTP as displayed:

£ Back
@ Skill India )
= One Time Password (OTP)

Welcome to Skill India Digital Enter 6-digit
Hub (SIDH) your mobile

LET'S GET STARTED +91 XXXXXX1572

OTP has been sent successfully

h. On successful authentication, a pop-up window will appear prompting to connect with
the legacy MSDE system. User will be asked about an existing account in the MSDE

system:
i.  Option “Yes”: If an old account exists (select ‘Yes’) and provide TP ID.

Connect with legacy MSDE system

¢ Do you have an account with legacy MSDE system?

Yes U No

www.skillindiadigital.gov.in
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Now, System will automatically verify the user, and user will be linked to the
Legacy system and can perform activities by clicking “Explore Now” Button,

- P | Gavermrnt of Inka dpTomancontomt @ Location v @ Engish~ () (1} "B
$ ) skilindia 23 pashnoora 200 v
Home / Training Provider
& Good Afternoon!
User Thank you for submitting your profile. Our team is currently reviewing it.
Once approved, we will notify you. Your patience is appreciated.

EXPLORE NOW

2T
chetar

lekhi@gmail.com €

Create your course by
hoosing given platform for
better experience

@ online Course

Option: “No”, If an old account does not exist, select 'No' and proceed
further by submitting the email ID for further action.

Connect with legacy MSDE system

# Do you have an account with legacy MSDE system?

O Yes ® No

Now, an OTP will be received on the entered email ID of the Training Partner

as shown below:

€« B O W & @ 10f 48,479 >

Registration, Mobile No verification through OTP D inbex x S @

no-reply@skillindiadigital.gov.in 12:04 (0 minutes ago) Y @ “
tome *

Dear Applicant, Your OTP for registration is 359233. OTP is valid for 10 minutes. Do not share this OTP with anyone -National Skill Development Corporation

“ Reply w w > Forward
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e Once the Training Partner submits the OTP, the system will automatically log
the user into the application. A confirmation message indicating successful
OTP verification will then be displayed, as shown below:

Skip To Main Content @

Gover dia on 4 g 4 A .’ 13
g@?kllmdla 22 Dashboard A @ o User ~
Home / Training Provider

& Good Afternaon!

Create your course by
chaasing given platfarm for
better experience

(®) online Course

(O offline Course
OTP verified successfully x

e The User shall click on “Explore Now” to complete the TP profile.

ove ent India Sonter on ./ |4
QT sehinte 22 ouooors 200 v -

Home / Training Provider

& Good Afternoon!

Once approved, we will notify you. Your patience is appreciated.

3 Training Provider Email EXPLORE NOW

chetanmoulekhi@gmail.com @

g User Thank you for submitting your profile. Our team is currently reviewing it.

Create your course by
chaasing given platform for
better experience

(®) Online Course

Note: The above message indicating that profile is under review is shown until the TP profile
is submitted and is pending for approval by Competent Authorities.

www.skillindiadigital.gov.in
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3 Registration Process for New Training Partner

a. Fill the Registration Form ensuring that all fields marked with an asterisk (*) are filled
out, as they are mandatory. Start with organization detail information as shown below:

Training Partner Registration _
SAVE AS DRAFT

Enter all the details of Registration

info

Organization info

+ |s Govt Entity

o
GST Number
D 000000000 (
e S —
v XXXXNKX =)
et rpmiention v ofthe Orgpatmtion
v
-
Cortifonte o st
apa

b. Training Partner is given option to select as “is Govt Entity”
If Training Partner is a government entity
i. Training Partner can select Type of Identification from below options. Further
selection options are made available.

Training Partner Registration _
SAVE AS DRAFT

Enter all the details of Registration

Select Entity Type

 —

* PAN Number: ©

v Enter PAN Number
“Type of the Organization “Name of the Organization ()
b Enter Full Name of Organization

*Year of Establishment:

* Certificate of Establishment

www.skillindiadigital.gov.in
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ii.  If Training Partner provides PAN as Type of Identification, it will be verified for
its correctness and existence, if it is verified a confirmation message will
appear as shown below:

Training Partner Registration
SAVE AS DRAFT
Enter all the details of Registration

O 00 O
Organization Orgs rocess Details and
info s Declaration

Organization info

PAN Number Verified
... 1s Govt Entity n
O v No
“Type = * PAN Numnber. ()
AN XXXXKXX @
EATATATATIT A S
*“Type of the Organization “Name of the Organization ()
siact Type of the Organizatio! v Enter Full Name of Organization
“Yoar of Establishment:
Selact Year of Establishment N

d. If Training Partner is NOT a government entity
i. Training Partner is given option to enter and verify the GST number

Training Partner Registration _
SAVE AS DRAFT

Enter all the details of Registration

‘Organization
info

Organization info

+ Is Govt Entity

O no i

GST Number
KXXX
“Type — * PAN Number: (0
v XXXX &
“Type of the Organization *Name of the Organization
v NN

*Year of Establishment.

* Certificate of Establishment

it
Apat

www.skillindiadigital.gov.in
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e |f the GST number already exists in the SIDH system: You will see a message:
‘GST Number already exists with another user’.

Training Partner Registration
SAVE AS DRAFT
Enter all the details of Registration

GST Number already exists with another

Organization info

&... 1s Govt Entity
O o
GST Number
),$,9.0.9,0.6.0.9.0.9.8 VERIFY
QIR TN
“Type * PAN Number: (;
v Enter PAN Number VERIFY

“Type of the Organiration *Name of the Organtration ()

Enter Full Neme of Organization

o |If the GST number does exist in the SIDH system: You will receive a
confirmation message: “GST number verified”

e. For the GST Organizations, Once the GST number is verified, the following sections
are automatically filled:
e PAN No
e CEO/MD/Head of the Organization Info
o CEO/MD/Head's Name
o CEO/MD/Head's Email Address
o CEO/MD/Head's Mobile Number
o And if user Checks the Authorized Signatory Checkbox: "The above person
should be considered as an Authorized Signatory". The following fields under
Authorized Signatory Info section will also be filled out:
o Authorized Signatory Name
o Authorized Signatory Email Address
o Authorized Signatory Mobile Number
e Permanent Address of the Organization/ Communication Address of the
Organization (if like Permanent Address) fields like:
Address of the Organization
Nearby Landmark
Pincode

o

o

o

State/Union Territory

f. NON-GST Private Organizations won’t be able to register.

g. For Other Non-GST Government Organizations these details need to be filled by the
respective Organizations:

www.skillindiadigital.gov.in
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e Organization Info
e CEO/MD/Head of the Organization section
e Authorized Signatory info section

Training Partner Registration

Enter all the details of Registration

*CE/MD/Hand's Email Addrass “CEO/MD/ s Moksite Mumbar

h. Click ‘Save & Next’ to proceed to the next section.

User will fill ‘Permanent Address of the Organization’ and ‘Communication address of
the organization’

If the communication address is the same as the permanent address, check the box
labeled ‘Communication Address Same as Permanent Address’. The system will
automatically copy the permanent address details into the communication address field

www.skillindiadigital.gov.in
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Training Partner Registration

Enter all the detsils of Registration

© o
p— p—

And Add
of the Organization

Permanent Address of the Organization

*Address of the Organization

Tehsil/MandaliBlock: City/Village/ Town:

*Address Prood Typs

Drop your files here

Communication Address of the Organization

Communication Address Same as Permanant Address

*Address of the Organization

“Maarry Landmack “Fin code
r Nearby Landmark Enter Pincode

*Statef Uinian Tesritory District

v v
TehuilMandal/Block: City/Villige Terwr:

~ v
Parkamentary Constituency " Address Froof Type

v v
Address Proof Documant

our files

. After reviewing all the information, click ‘Next’ to continue.

‘Process Details & Declaration’ form will appear. Training Partner shall select the
approval process along with declaration for which check the checkbox as a declaration
and click on ‘Submit’ to move to the next step.

www.skillindiadigital.gov.in
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) Skilindla T XOOKMONXN

90% \ Training Partner Registration
T Enter all the details of Registration

Process Details

Approval Process:

Declaration

m. Select Approval Process

e Non-Accreditation & Affiliation (Non-A&A)
e Accreditation & Affiliation (A&A)

Note: The Billing Information and Payment Information section appears depending on the
Type of Organization selected in the Organization Info and Approval Process.

n. Non-Accreditation & Affiliation (Non-A&A)

e Select the approval process 'Non-Accreditation & Affiliation (Non-A&A)' the options
for scheme/model selection and proposal ID entry will become available.

e From the drop-down list, select the scheme/model and fill Proposal Id. click the
‘Submit’ button.

Note: Non-A&A: The scheme-specific FDA will approve or provide change suggestions in the
TP registration form. For more details, refer to the “User Manual for FDA.”

www.skillindiadigital.gov.in
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0. Accreditation & Affiliation (A&A)

e Select the approval process 'Accreditation & Affiliation (A&A), click the ‘Submit’
button to proceed to the payment gateway.

\ Training Partner Registration _
SAVE AS DRAFT
Enter all the details of Registration

Process Details and

Declaration

Process Details

Approval Process:

© Accreditation & Affiliation (AZA
Non-Accreditation & Affiliation (Non-A&A)

Declaration
w2
b4

Corporation (NSDC) or any oth

2 1 2gree - The details entered are correct as per my knowledge

BACK | SUBMIT @

e Payment gateway screen will appear, as shown below. The Training Partner pays
Registration fee as per the approval process selected.

(o )

Grganization Crganization and Pormanent And C
nto Slgnature Info of the Or Declaration
Process Details @
Approval Process:
Are you sure, you want to proceed {c
o Accreditation & Affilkiation (A& 5 4
payment ge
Non-Accreditation & Affiliatio

Declaration
il
.

The apgbcant

1 That allinfa 10 the best of 1t kncwiecne and bebet

{2), proots shall be furnished. 85 anc when required by Nations! Sl Development

1agree - The details entered are correct as per my knowledge

v

www.skillindiadigital.gov.in
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e Now, confirmation screen displayed after successful form submission, with a green
checkmark indicating success. It provides options to go to the dashboard or
download the submitted form, along with instructions to check email for
confirmation and add the provided email address to avoid missing updates.

Note: A&A Approval Process:

Thank You

e For Non-GST Organization: The assignment of DA will be done by the Inspection Agency
for approval or change suggestions in the TP registration form. For details, refer to the
“User Manual for Inspection Agency (IA).”

e For GST Organization: Applicable only for validated Training Partners with GST
information for A&A approval process: Such TPs will automatically be considered
"Deemed Ready" for further action as shown below in the screenshot below:

{ Dashboard

#h HiGood Afterncen!

M fsete

€3>/ o

Sreevathea Sreesha
@ e
AKX NKKKXK
@ XAXHKINKK

KXRHXKRRXNR 0=

View Profile
Overview
ARA Process

My Scheme/Program

@ $kllindls @ Aga Procoss - e Schomos ks Barches

Overview

o =~ 0 -
" Cents Noof Schem
[+] & 1]
Moot Baches Noof Candicates
Envolisd
®

Centre Accreditation and Affiliation (A&A Process)

+ @ °

Add a Training Apply for Change Location
entre. RE-DA Requests
‘Add Details View Detail View Details

= it s

Message Centre Allocated Change Candidate
Targets Phato

§. xeaceont

Payemant/Refund
List

View Details
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4 Training Partner Login process

Users can login by following steps:

a. Visit ‘https://www.skillindiadigital.gov.in/home’ and then press enter or click on go.

Skip To M ontent © ation @ English A
g @ sinae o

& Deaitoaice @
@ skill India Mission K8 Recommendation “®j Skill Courses @ Job Exchange & H

& Entrepreneurs ¢ Skill India Map

' 1
R SIDH /,/

= Start your personalized
@D 5yiling journey

Skill India -
Digital Hub

Learning
~ Employability
v

nl Skills
Data
Transforming lives, building futures!

Analytics

c. Select “Partner” option:

@_ i&'" India

Welcome to Skill India Digital Hub (SIDH)

meet all your skiling needs digitally anytime anywhere

(AN Learner/Participant T Partner

arning partner, Employer
Cantres near you anc antent Provider atc

» . ITI Trainee - 2nd

&g Year Only
I
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d. Click on “Login” button in Training Partner role card.

¢ Back X

e ®

Mobilizer

Encourage candidate
registrations using a
personalised QR code.

Login As G

im ©
Trainer
Empower individuals
with essential skills &

knowledge to be future-
ready.

¥+ ®

State

Manage and/or regulate
skill institutes within the
state's jurisdiction,

ensuring adherence to...

2 ®

Training Partner
Build a skilled workforce
through industry-
relevant training.

Login — Login —> Login — Login —»

_ﬁ'_ ® ‘.? @ i @ ﬁ ®

Training Centre
Provide specialized
facilities for
comprehensive skill

Awarding Body ITI Assessor
Accredit and certify Training Institutions
individuals or institutions operating under DGT
based on specific ecosystem

Assess and evaluate the
performance &
competency of learners.

e. Enter the Mobile Number and press “CONTINUE” Button

Skill India

BRI R - H2 HRA

Welcome to Skill India Digital
Hub (SIDH)

LET'S GET STARTED

% Training Partner

[ ——— +91

Mobile Number is required

| agree to accept all applicable Terms

Privacy Policy

f. Click on "Continue" button, a screen will appear to enter the 4 digit PIN/ Password.

www.skillindiadigital.gov.in
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g. Enter your four-digit account password, and then press LOGIN Button

Skill India

BIRI HRA- BRI R

Welcome to Skill India Digital Enter your Password

Hub (SIDH)
LET'S GET STARTED

Enter your 4-digit account password

]

FORGOT PASSWORD

h. Enter the OTP in screen as shown below:

&~ Back

@ Skill India
R One Time Password (OTP)

Welcome to Skill India Digital Enter 6-digit code received o
Hub (SIDH) your mobile numbe

LET'S GET STARTED +91 XXXXXX1572

OTP has been sent successfully

i. An OTP will be received on the submitted mobile number, as shown below:

Dear Applicant, Your OTP far
registration is 963122 . OTP is
valid for 10 minutes. Do not share

this OTP with anyone -National
Skill Development Corporation

www.skillindiadigital.gov.in
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logged in to the dashboard and with the following information

k. Click on ‘Explore Now’ button at the bottom of the screen to explore the multiple

Training Partner organization name
Training Partner email

Training Partner address

No.
No.
No.
No.
No.

of Training Center

of Skilling Programs

of Batches

of Candidates Trained
of Candidates Certified

g [@) Skill India
b S
i )
Y “‘\ Training Overview  Course Overview
| Spoc Name
XXOOXXXX
WA
Overview
01
R " I 3 @
WW'WXX Ihl\“ ng Center ng P ams
9 9
o
X000 & 813 v 246 B
0RXK0K
@ o andhd: 1y hed
TOBRXXXNRUXXNNN UMM
KXXXNKMXXMKXNXKNNNKNK
KOOREOOKKKINRKANNNX
XXRIORNNOORIONNNK
Course Status

features for Training Partner user at the bottom of the screen.

g B Stnde

®; Course List  [F) Certificate Configuration

Features

E: -4

Mobilisation of the Learners Creation & Accreditation of
Training infrastructure/
Training Centre

I} =0

Managing the operations of Facilitate the Process of
the Training Centre Assessment & Certification

EXPLORE NOW

www.skillindiadigital.gov.in

00 @ woav

20 ‘lmv

[[A]]

Hiring of the Skilling
Program Manpower

&

Facilitate the Process of
Placement, if required
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5 Profile Information

a. This page provides details under the "My Profile" section of a platform, divided into 4
categories mainly:

e Organization Info: Displays the organization's name, contact number, type of
organization, year of establishment, proof of establishment, and website.

Organization info

ELECTRO MCRO TECHNOLOGY PRIVATE UUMITED

0 = KXARXXXXX
“ 8 »

Con 202 CAN 345028 o2 boccOro o
(]

e CEO/MD/Head of the Organization Info: Includes the name, email address, mobile
number, and a confirmation checkbox for whether the person should be considered
as the CEO/MD.

CEO/MD/Head of the Organization info

XHHKKXXXX XXHHHHHX
YOONXXXX

e Authorized Signatory Info: Contains details about the authorized signatory, including
their name, email address, and mobile number.

Authorized Signatory info

XXHXHXX

www.skillindiadigital.gov.in
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e Added Authorized Signatory: Lists additional authorized signatories with their names,
email addresses, and mobile numbers, if applicable. Multiple entries can be shown
here.

Added Authorized Signatory

b. On the left panel, there are navigation options for additional profile sections:
Organization Info, Address, Financial, and Bank Details.

I Sids g Ak e ey & B e 2o = T XXXXXXXX
I Crgatiistion b Organization info
SLECTRO MCRO TECHNOLOGY PRATE UMITED
0 = YXNXXXXX

CEO/MD/Head of the Organization info

Authorized Signatory info

XXXXXXXX

Added Authorized Signatory

HKUHXXXXX P.0.9,0.6.0.0.0.¢
KAXXAXX
XXX 000000

c. The Address Section comprises of two sections:
e Permanent Address of the Organization

www.skillindiadigital.gov.in
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Address of the Organization: The full permanent address

Nearby Landmark: A notable landmark near the address

Pin code: The postal code of the address

State/Union Territory: The state or UT where the organization is located
District: The district of the address

City/Town/Village: Specific city, town, or village name
Tehsil/Mandal/Block: The administrative subdivision for the location
Parliamentary Constituency: The parliamentary constituency covering the area
Address Proof: The type of document uploaded as address proof

Address Proof Document: A clickable link to download the uploaded proof
document.

o 0 o o o O o o o o

e Communication Address of the Organization

o This section has the fields of the Permanent Address but refers to the address
used for official communications.

e Fields such as Address, Nearby Landmark, Pin code, State/Union Territory, District,
City/Town/Village, Tehsil/Mandal/Block, Parliamentary Constituency, Address
Proof, and Document Link are same if option of same address is selected in starting.

O] skilindie
B ey

L £
"
o
»
)

Permanent Address of the Organization

Ratad 87 00,00 0,8,0,3,9.5, 003, 0 0 S

AAAAARAPNIAPNIN PPN PNPNPNNINNNT

Communication Address of the Organization

MAAAAAAAAAAAAAANAAAAANAAAAANAA

d. This section comprises the Financial Account Details section of the organization's
profile, which includes the following information:

¢ Permanent Account Number (PAN)

o PAN: The organization's Permanent Account Number.
o PAN Proof Document: A clickable link to upload or view the proof document for
PAN.

www.skillindiadigital.gov.in



http://www.skillindiadigital.gov.in/

User Manual- Training Partner

¢ GST Account Number

o GST Account Number: The organization's Goods and Services Tax (GST)
identification number
o GST Proof Document: A clickable link to upload or view the proof document for GST

¢ Financial Year-wise Turnover Details and Chartered Accountant Certificates

o Year of Establishment: Indicates when the organization was established
o This section may also include uploaded Chartered Accountant certificates or
turnover details

) seltindia @ s - Sche £33 Bab - B 2 " §, srewvaenes sowesta -

Financial Account Details info

| _ b 5008 800468 L

JOIKIARARAXX i

Financial Year wise Turnover Details and Chartered Accountant Certificates

. The Bank Details section of the organization’s profile shows the organization's banking
information.
e Account Holder Name: The name of the account holder
¢ Account Number: The organization's bank account number
e IFSC Code: The unique code identifying the bank branch
e Bank Name: The name of the bank
o Status: Indicates if the bank account is active
e Action: Options to view or edit the bank details:
o View Icon: Allows the user to view bank account details.
o Edit Icon: Enables editing the bank details.

] switindia 3 axa =

"
m
b

»

Accourt Haolder Nama Acrciunt Mumbes FSC Code Bank Name Statis Artion

l R 6 070 49164 KHAKHKXK 300060
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6 Add training Center

a. In the main screen of TP dashboard, user may find the card of “Add a training center”,
click on that as shown in the screen below:

B Hi.Good Afterncon!

Overview
()

<3> §§ » 4] W [+] - 4] o

XUXXXXX
» e - ° ° 3
XXXXXXX
View Profile o * 0 B o S
My Scheme/Program Centre Accreditation and Affiliation (ASA Process) Dwamect Roach (o)

Add Details View Detald View Detaits View Detadls

View Details Add Details Add Details

b. Now, a new window appears for adding the training center information like:

e Process Type: Dropdown to select the process type

e Training Centre Type: Dropdown to specify the type of training center

e Training Partner Name: Pre-filled field showing the associated training partner

e Training Centre Name: Input field to specify the name of the training center

e Address: Input field for the detailed address of the center

e Nearby Landmark: Optional field for a recognizable nearby landmark

e Pin Code: Input the postal code of the training center's location

e State/Union Territory: Dropdown to select the state or union territory where the
center is located

e District: Dropdown to select the district

e Tehsil/Mandal/Block: Dropdown to specify the sub-district or block

e City/Village/Town: Dropdown to indicate the specific city, village, or town

e Parliamentary Constituency: Dropdown to select the constituency related to the
location

e Address Proof: Dropdown to choose the type of address proof to be submitted

e Upload Document: File upload section for supporting documents.
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o Allowed file formats: .jpg, .jpeg, .png, .pdf.
o Maximum file size: 5 MB.
c. Click on the Next button after entering the above details.

Add a Training Centre

Enter all the details of Add Training Canter

Training Centre
Infa

Training Centre Info

“Procesa type:

S
“Trarirg Cenire type
R
Trairing Bartner Bame
i
* Bdress
ar # 1re
*Mearty Landmark *Bin code
*Sitatai Union Territory “District
T '
TehdilMamdal /Bl City Villig T
“w W
*Pariiagmestary Constitusncy
A
* Addraxs Proaf:
e

* Upload Document

Drop youur Fles here

d. Next step is for capturing “Single Point of Contact Info” it ensures that a verified and
accountable contact person (SPOC) is associated with the training center. It also
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provides important disclaimers regarding scheme eligibility. The Name of SPOC, Email
Address and Mobile no. are needed to be entered into this page.

Add a Training Centre
Enter all the details of Add Training center

Single Point of
Contact Info

Single Point of contact info

“Mcbie Number

ng target

e. Click on the Generate OTP button, and an OTP will be shared on the entered mobile no.
f. Enter the mobile no. and click on the consent check box with text “l Understand the
terms and conditions” . Click on submit for adding training centre.

One Time Password Verification X

*Email Address

XURMMRHINRNNXN
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7 Applying Skilling Program/ Project

The Dashboard for a Training Partner in the Skill India portal provides a quick overview and
key navigation options for managing skilling programs and related activities. In the image below
highlighted option: Apply Skilling Program (under the Schemes tab), where the Training

User Manual- Training Partner

Partner can apply for skilling programs will be explained further.

a. Go to Schemes > Apply Skilling Program from the navigation bar as shown below:

E Skillndla & AsAProcess v W Schemes v sf: Batches - % Courses [ Reports & Candidates ~ i= Others

/ Dashboare Apply Skilling Program

| Hi,Good Afternoon! My Skilling Program

Overview
o TR
HRKKHRKHRAKIKKRX
<t> 2 K
No of Training Cent
2. Name of the Organizatior
IT ITes SSC
PID
® 3 st
RRHBOOBOUKKXHKKKX
No of Batches

b. Now a new screen appears, it allows Training Partners to view and apply for various

70

No of Candidates

Enrolled

S 0000

2

skilling programs under different schemes, click on any scheme as shown below:

@ ik,[" 'g;’,'f‘f @ A&AProcess @ Schemes - :a: Batches ¥ ® Courses [§ Reports & Candidates v = Others -

/ Al Skilling Programs

All Skilling Programs
Search by Skiling Programs ~ (Q NON-PMKVY
N/A

Sub Scheme
MoRTH

1@1 Schemes ~

Duration
Start Date End Date
4 Jul, 2022 N/A

Apply —>

Search
AMBER-Accelerated Mission for|
Employment and Retention
Awarding Body
Fee Based

ndustry NON-PMKVY
View All

c. Now, a new screen appears to “Add Project” click on it to proceed further as shown

below:

NON-PMKVY

N/A

Sub Scheme
CB Scheme_NE

Duration
Start Date End Date
Apr2,2017 N/A
Apply —>

NON-PMKVY

www.skillindiadigital.gov.in
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Fee Based

N/A

Sub Scheme
NSDC

Duration
Start Date

Jul 6, 2018

Apply —>

NON-PMKVY

T Sort ~

End Date
N/A
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NON-PMKVY

MoRTH

Scheme Details

Projects/ Programs

d. In Add Project process submit the information, required in 5 sections which are as
follows:

Project Details

Loan Details & Supporting Documents
Add Sectors & Courses

Location of Training Centers
Placement Target.

O

Project

Details

e. In Project details the fields are as follows:

Financial Model Type: Select the project's financial structure.

Project Funded By: Specify the funding organization.

Duration: Enter the project's duration in months.

Agreement Date: Date when the project agreement was signed.

First Disbursement Date: Date for the first fund release.

Project Proposal ID: Unique ID for the project proposal. (Auto Generated
Sequence for all 3 categories)

Project Name: Name of the project. (As approved by EC/Suggested by MSDE)
Proposing Organization Name: Organization proposing the project. (As per EC
Proposals)

Implementing Organization Name: Organization executing the project. (As per
EC Proposals)

Promoter Details: Name of the promoter or supporting entity.

Targets (Enrolled Targets): Set target enrolment numbers.

Assessment Mode: Choose SSC, Self, or Third-Party assessment.

Project Start Date: Planned start date for the project.

Project End Date: Planned end date for the project.
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f.

g. In Loan Details & Supporting Documents section is divided into two subsections and

Enter all the details of Add Project

Project
Diatails

Project Details

Frnanasl Modsl Tyes

*Praject Furcisd By

*Agresmant Dute

*Frojct Propomal 16

*Prapoeing Drganimtion Kass

“Implamenting Crganizstion Mams

Fromoter Dwisis

Targata Enrclles Targets]

hzsensmant mode

580 [ serr [ Third Party

O

Prajsct Start Duis

the fields are as follows:

Loan Details

User Manual- Training Partner

Enter the information and click on “Next” button

Add a Project

"Durstion

Frit Dubunsmant Dute

*Praject End Duts

Back |

www.skillindiadigital.gov.in



http://www.skillindiadigital.gov.in/

User Manual- Training Partner

o Sanction Loan Amount (in lakhs): Total loan amount sanctioned for the project.
o Moratorium Period (in years): Duration during which loan repayment is not
required.
o Loan Duration (in years): Total time allowed for loan repayment.
Interest Rate (in percentage): Applicable interest rate on the loan.

e Supporting Documents
o Signed Term sheets: Upload the term sheet document signed by stakeholders

(mandatory).

o Signed Agreement: Upload the signed agreement document for the project
(mandatory).

o Other Supporting Document: Upload any additional supporting documents
(optional).

Enter the information and click on “Next” button.

& ProjECt _
SAVE AS DRAFT
Enter all the details of Add Project

Loan Details & Supporting
Documents

Loan Details

Sanction Loan Amount (in lakhs) Moratorium Perlod{in Years)

Loan Duration(in Years) Interest Rate (In Percentage)

Supporting Documents

“ Signed Termsheets * Signed Agreement

Other Supporting Document

[ sack |

h. The Add Sectors & Courses section is divided into two subsections and the fields are as
follows:
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Link Sector: To associate the project with specific sectors and define the training
target. The fields are as follows:

o Sectors: The name of the sector to be linked with the project.
o Associated Sector Skill Councils: The skill council governing the sector.
o Proposed Training Target: Number of candidates targeted for training under
this sector.
o Action: Options to edit or remove the linked sector.
o Action Button (LINK SECTOR): Opens a form to add and link a sector with the
project as shown below:

Link Sector

Courses Associated QF/Job Rola NSQF Level Proposed Hours Validity Action

Link Course: To link specific courses associated with the sectors to the project. The
fields are as follows:

o Courses: The name of the course to be linked.

o Associated QP/Job Role: The job role or qualification pack associated with the
course.

o NSQF Level: The National Skills Qualifications Framework (NSQF) level of the
course.

o Proposed Hours: The duration of the course in hours.

o Validity: Specifies the course validity period.

o Action: Options to edit or remove the linked course.
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Status: The system displays a note that courses can be added only after the project's

approval.

e Enter the information and click on “Next” button.

M\ Add a Project
e Enter all the details of Add a Project

* Link Sector

Sectors 5 Propased Training Target Action

ouncils

XHRAOOOIKNKK
en obs RO 2000
REOERKKHHKTKKK

Link Course

Courses Associated QP/Job Role NSGF Level  Proposed Hours Validity  Action

an add a course after project/skilling program approval |

To assign specific training center locations for the project. The fields of the “Location of

Training Center” page are as follows

e Sr No: Serial number of the training center location entry.

e State: The state where the training center is located.

e District: The district in the state for the training center.

e Action: Provides options to edit or delete the added location.
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Add a Project
Enter sl the detais of Add a Project

ccccccc

j- The “Add Location” Opens a form to add a new training center location by specifying
the state and district as shown below:

* Location for Training Centre

Location For Training

CANCEL

k. This section is used to define annual goals and financial allocations for the project
across a tenure of up to 7 years. The fields for this page are as follows:

Amount Sanctioned (in lakhs): Total financial allocation for each year.

Training Targets: Number of candidates targeted for training annually.
Placement Targets: Number of candidates targeted for placement annually.
Number of Centres: Number of training centres planned to be involved annually.
Number of Sectors: Number of sectors covered each year.

Number of Courses: Number of courses offered each year.

Year (Tenure): Divided into Year 1 to Year 7 for multi-year projects
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Add a Project

Enter all the details of Add a Project

SAVE AS DRAFT

—~
<)
>/
~
<
)
~
<
&/
A
o (<
=/

Placement Target

)

Once the details are entered and submitted, then Project Confirmation message

appears Click on Yes, the screen for the same is as follows:

t
Year | Year 6
100 100
100 Project Confirmation 100

Are you sure you want to submit 7
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8 Batch Creation
This batch creation process is for NON-PMKVY fee-based schemes

a. On the main screen after logging in as a Training Partner, select the Batches tab at the
top of the screen. This will open a page for navigating or managing batches, as shown
in the image below.

(@) Skilindla @ Aga process % Schemes ourses [ Reports & Candidates ~ (= Others D OO
b A

/ Dashboard

@ Hi,Good Evening!

Overview
(O SregptrRxx
- SHXFXX
CEY X 6 B 3 @ é s
No of Training Centre No of Schemes No of Projects
2, Name of the Organization
Sreevathsa Sreesha
TPID
® 1 = 3 3 2 2
TPORXXX
No of Batches No of Candidates No of Candidates
@ Address of the Organization Enrolied Certified
IXRIKIOOORKKIE PRI
OFXRIOKHXKRRKX
0 0 1
View Profile —> ® & ]
. ' ' . . .
b. Click the 'Batches' option in the as shown below:
(@] Skilindia @ Agaprocess v W Schemes v :8: Batches ~ ®j Courses [ Reports & Candidates ~ = Others T AHRRNKNNN:
& Hi,Good Evir-'ng! Payout Batches
Monitoring Batches
Overview
W Soeacexx
& SORHRX
CEYORRRRAX 6 B 3 @ 6 8
No of Training Centre Na of Schemes No of Projects
2, Name of the
Sreevathsa Sreesha
@ 1 a4 3 A 2 &
XKXKX
" No of Batches No of Candidates No of Candidates
© Adar A X Enrolied Certified
NOBY TEDDACE MDD Al KADIID
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c. A new page with the details of batches, along with their current stages (e.g., Enroll

Candidates, Placement, etc.), will appear under the TP login. This page contains the
"Create New Batch" button, which allows the TP user to create a new batch for training
candidates, as shown in the image below.

@ Skillindia @ AgAProcess v #h Schemes v :&: Batches v % Courses  [§ Reports & Candidates ~ = Others B 3000e0ENXKXX:
B, 8
/ Batches
Batches CREATE BATCH 17 sort v
Enroll Candidates PLACEMENT
I B D @)
Blockchain Testing Testing 28112024
Agri-Clinic & Agri-Business Centre Ma, Agri Commodity Fumigation Operator
1@ Schemes A

Batch ID : 2,

& QP Code

284 Barch Type : Regular

&) Duration: 30-11-2024 - 30-11-2024

) Duration : 29-11-2024

View Details View Details

. After the click a new batch creation window pops up, with five sections:
e Schemes & Programs

e Course Details & Training Details

e Batch Details & Trainer Details

e Assessment Details

e Fee Details

. In Schemes & Programs section select the scheme, project, and training centre under
which the batch will operate and click on “Next” button as shown below:

Batch Creation
To create a batch, please fill out the form

o

Schemes &
Programs

Schemes & Programs

In Course Details & Training Details section comprises of:
e Course Details Section
o Course Name: Dropdown to select the specific course
o Sector Name: Dropdown to choose the related industry sector for the course
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o Associated QP (Job Role): Displays the QP code linked to the course
o NSQF Level: Specifies the National Skills Qualification Framework (NSQF) level for
the course

Batch Creation
To create a batch, please fill out the form

Y o

Course Details &
Training Details

Course Details

*Associated QP(Jobrole) *NSQF Level

e Training Details:

Sr No: Serial number for each batch slot

Start Time: Time when the batch starts

End Time: Time when the batch ends

Action: Option to delete the batch slot if necessary, using the trash icon
Add Button: Allows adding more batch slots

o O O O O

After submitting the Course and Training Details click on “Next” or “Back” as shown
below:

Training Details

*Training Hours Per Day

Batch Slots

Sr No Start Time End Time Action

1 10:30 AM 6:30 PM

g. In Batch Details & Trainer Details section two sub-sections are there:
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e Batch Details comprises Batch Name, Batch Start Date and End Date, Specify the start

date and end date, Working Days, Batch Type and Sector Skilling Category as shown
in the image below:

Batch Creation

To create a batch, please fill out the form

Batch Details &
Trainer Details

Batch Details

"Batch Name

* Batch Start Date * Batch End Date

1 working days to complete

*Batch Type *Sector Skilling Category

e Trainer Details comprises of Trainer Name that are mapped with the TP account,

Email Address, Mobile Number and Notification, after entering the details click on
“Next”

Trainer Details

(i) Unable to find a trainer to link? Click on the 'Add New Trainer’ button to

Add New Trainer
proceed

Trainer Name
Email Address

Mobile Number

h. In Assessment Details section comprises of following fields:
e Proposed Assessment Duration:
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o Start Date: The date the assessment is scheduled to begin
o End Date: The date the assessment is scheduled to end
e Assessment Mode: Dropdown to select the mode of assessment comprises of three
options i.e.
o Self: Training Partner will be doing the assessment
o Third Party: Training Partner will be doing the assessment
o SSC: Skill Sector Council will be doing the assessment
o Batch Size: Specifies the number of participants in the batch
After submitting the details click on “Next”

Batch Creation
To create a batch, please fill out the form

_ TP SO B e eemonserony O

Assessment
Details

Assessment Details

* Proposed Assessment Duration: Start Date * Propased Assessment Duration: End Date

i. In Fee Details section
e Training Fee: Input the fee amount per participant
e Fees Paid By: Dropdown to specify that who will be paying the training fee

90% Batch Creation
Sl To create a batch, please fill out the form

SR - SR - SO - S (o)

Fee
Details

Fee Details

*Training Fee (O * Foas Paid by

- m

j- After adding the complete data for all the sections i.e. Schemes & Programs, Course
Details & Training Details, Batch Details & Trainer Details, Assessment Details and Fee
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Details. Pop-up message appears for confirming the creation of Batch, now click on “Yes

Create Batch” as shown below:

90% Batch Creation
o To create a batch, please fill out the form

Fee
Details

Are you sure you want to submit?

“Training Fea
v

Fee Details

k. Now a Confirmation Message "Batch has been successfully created into the system"
generates with the allotted system generated Batch ID as shown below:

g ':_’_'_"'_“_l 0 ABAProcess © @ Schemes © 2l Batches © B} Courses [ Reports & Candidates © 18 Others ? P00 0900008

@\ Batch Creation

Fee Details

I. Click on “Enroll Candidate button” as shown in image above and proceed further for next

section.
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9 Edit Batch Details

a. This option enables user to edit all the five section of the batch which are Batch
Information, Enrolment, Candidates Attendance, Assessment & Certification,
Placement & Tracking after batch is created. Click on the “Edit Batch Details” button as
shown in the below screen:

& s:‘_llrldla @ ABA Proce @ Scheme 282 Batche:

"
s
:

l Batch Information
Enroliment

Candidates Attendance

Envoll Canddistes ACRIQT&IT (L0} Agn-Clinec 8 Agri-Business Cer Agr .
Assessment & Certification
Arrime,

Placement & Tracking

283173 15

Regular 03 Dec 2024

04 Dec 2024 N/A

Assgy

N/A N/A

05 Dec 2024 05 Dec 2024

b. This enables all the sections in the edit mode for example “Candidate Attendance” may
be modified as shown below:

v L SDH - Skl india Digital Hub X & Newla X 4+ - o x
« C 23 tlestsdms. ekaushal com/Vv1-upgraded/trainingpartner/view-batch-details/22431/TC152937/283 164 schemeRefer heme aQ W bn} a
] Skliindis @) aza & Schemes ~ ikt Batche E es [B Repe 2 the "‘ KRXHKHXXKXX

Batch Information

Candidates Attendance

Encoliment

l Candidates Attendance
Assessment & Certification Seloct Stage
Pracement & Tracking
Candidate Attendance
Canaicate 1D Candidate Name  State Status. Action
Percentage
CAXXXNK2 e UTTAR PRADESH
CANXXXXK  zxumm JTTAR PRADESH teo
CANXODOO0  wruas JTTAR PRADESH

c. After entering the data re-submit the information.
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10 Candidate Enrolment

a. This Enrollment section having the Candidate List tab provides functionalities to
manage and enroll candidates into batches. Its fields include Candidate ID, Name,
Gender, State, Mobile, and Action as shown in image below.

e Candidate Interest: This list comprises of registered candidates who has shown

interest for that specific batch under the certain skilling program

e Candidate list: This list comprises of the registered candidates approved by the

training partner for further enroliment

=
S_J Eﬂ!'f‘dlﬂ & ABA Process " Schemes &% Batches S Courses B Reports & Candidates = Others ": RO 2
l Enrollment
Candidate Interest Candidate List
Candidates Attendance
Assessment & Certification Search by Candidate Q LT Sort
Placement & Tracking
All Selected (0)
i
Candidate ID et Gender State Mobile Action
MName
UTTAR =91
CAN_DOGEKSE  DKUBHI Male

PRADESH REXNEEX

b. Select the candidates to be enrolled by clicking the checkboxes as shown below in the

screen.
All Selected (5) DOWNLOAD CANDIDATES
nd
% Candidate ID CHiORe Gender State Mobile Action
Name
CANXXXEXIO6 DKUBHI Mal iR ik ENROLL
' ale PRADESH  EXN000K
UTTAR +9
CANXXXXX08  SKUBHI Mal
2 sl PRADESH BHOO0 m
UTTAR +91
[ CAN_MOOXXX TKUBHI Male
PRADESH BRRSINGGO
CANXXRXKIOE GKUEBH Mal LIS ok
£ canmx ale PRADESH  XX000067
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c. Afterselecting the candidates click on the “Enroll” button a pop-up message will appear
showing the message “Are you sure Do you want to Proceed Enrolment with
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Candidates”, as shown in the image below.

Search

All Select

i st~

OWNLOAD CANDIDATES

—

Are You Sure,Do You want to Proceed
enroliment With 5 Candidates

|Bc

Bc

CAN_XIOOZEXK  SKUBHI

State

B ) .

PRADESH

AR
Male o

Mobile

+9
DRERRAXM

<91
PRADESH XRRRKR229

ENROLL

ENROLL

gl

d. To register the candidates, click on the Candidates tab and then select Candidate

Registration. A new window will appear with the option to register candidates.

e. Select the checkboxes for the candidates you wish to enroll and click the Enroll button
located at the top-right corner of the screen, as shown below

Assessment & Certification

Placement & Tracking

All Selected (5) DOWNLOAD CANDIDATES

Candidate
3 candidate D ' Gender State
Name

UTTAR

B3 canrsooeK oxued Male PRADESH

UTTAR
PRADESH

[ CANXKMXXXXX sxueH Male

www.skillindiadigital.gov.in
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f. A pop-up message will appear asking, "Are you sure you want to enroll the selected
candidates in the system?" as shown below.

Search

All Select OWNLOAD C

Are You Sure,Do You want to Proceed
enrollment With 5 Candidates

(o} State
/—V\
B
e~ UTTAR
c PRADESH

g. For each candidate listed, click on the "Update Profile Picture" link in the Action
column. Open an interface or prompt allowing you to upload the required profile photo
for the selected candidate.

Assessment & Certification

Placement & Tracking SLNo Candidate ID Action

h. Click on the "Browse" button to locate and select the appropriate profile picture file
from your computer. Ensure the file meets the requirements:

o Allowed formats: .jpg, .png, .jpeg. & Maximum file size: 5 MB.

o Verify the Upload: Once the file is selected, click the "Upload" button, a green
checkmark indicates successful upload.

¢ Confirm the Update:Click the "UPDATE PROFILE PICTURE" button to save the profile
picture for the candidate.

¢ Close the Window: If you don’t want to proceed, click the "CLOSE" button to exit the
interface without making changes.
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Batch Information
Update Profile Picture | CAN_WQX2856

I Enroliment

Candidates Attendance

Assessment & Certification

Placement & Tracking

A pop-up message appears with the text "Success: Profile Picture Updated
Successfully". Click "OK" to close the pop-up and return to the candidate list.

Verify Update: Ensure the updated profile picture is reflected in the system.

Update Other Candidates: Repeat the process for other candidates listed, if required.

Batch Information
Eni
Enroliment Failure x
l Enroliment
Candidates Attendance Success ‘andidate
Assessment & Certification ] n
B
Placement & Tracking suno Lanaicate 1w Action
A 1 CAN RIOERREN Update Profile Picture
2 CAN JIGB0C [y Update Profile Picture
3 CAMN _KDOH EREN Update Profile Picture

Continue Enrolment: Once all required updates are complete, proceed with the
enrolment process. The Candidates are selected using checkboxes. In this case, 5
candidates are selected (All Selected (5)). Click on "SUBMIT TO ENROLL CANDIDATES"

button at the top that allows you to enroll all selected candidates in one action.

J-

skilindia G AgA process - 1 Schemes 284 Bat - -
Q] Skillndis @ Asa e i = B 2
I —
Candidate Interest Candidate List
Candidates Attendance
Assessment & Certification AN B AR L
Placement & Tracking
Candidate
Candidate 1D Gender State Mobile Action
Name
CAN 300 OKUBHI Male
a P ORKXNKN
e Sk » UTTAR o
B2 canxaomme kU e PRADESH SN0
TTAR X

k. Confirmation pop-up message triggered after clicking the "SUBMIT TO ENROLL
CANDIDATES" button. It warns that no additional candidates can be enrolled in the

batch after this submission. Click “OK”.
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Are you sure, you want to enroll the

selected 5 candidates

You cannot enroll any candidates further in the batch
after issi i

of
m cancet

I. Pop up will appear indicating "Candidates have been successfully enrolled." Click “OK”

v

Candidates has been successfully enrolled
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11 Candidate Attendance

a. Select "Candidate Training Attendance" in the Candidate Attendance section, Use the
“Search by Candidate ID” option to quickly find a specific candidate. Upload Button
enables uploading attendance data in bulk, possibly via an Excel sheet or another
supported format.

Select Stage
|

Candidate Training Attendance
Candidate ID Candidate Name Gender Mobile Action
CAN_TXREXXKXX YKUBHI Male +9 DAOGOMAKNXX
CAN_XKXX0600% GKUBHI Male +91 BIKIRKKKX
CAN_RKOG0000 TKUBHI Male + 91 XRHRXKIN)
CAN _XXXKXKKE SKUBHI Male +91 SEEEHDIEX

b. The Upload Attendance interface for the selected batch with details like Batch ID,
Select Stage (Indicates the current stage) as shown below in image, Next steps are as
follows:

e Download Template: If required, click Download Template to get the pre-defined
format for attendance entry.

e Prepare Attendance File: Fill in the attendance details in the downloaded template.

Upload Batch Details X

Batch ID Select Stage

Upload Document

Or
Drop your files here

Vv Download Template

CLOSE
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c. Upload Attendance: Click the upload area or drag the file into the box to upload the
prepared attendance file as shown below:
e Submit: Once the file is uploaded, click SUBMIT to save the attendance details to the

system.
e Close: If you don’t want to proceed, click CLOSE to exit the screen without making
changes.
al §“E‘,"“!;" @ Schemes -~ :&: Batches - % Courses [ Reports = Others ®  Sreevathsa Sreesha
Batch Information
| Upload Batch Details x
Enroliment

Candidates Attendance

Assessment & Certification
Upload Document G

D, BATCH.CANDIDATES Fri
Now 29 2024 18.00_44 G
Placement & Tracking MT+0530 (India Standar

d Time).xlsx

crose m

d. Then a success message at the top reads: "Candidate Attendance uploaded
successfully”. This indicates that the system has processed and saved the uploaded
attendance file.

€] skl India W1 Schemes 1 Batches - NP U SRl SRR - = Others ™ Sreevathsa Sreesha
Batch Information
Enroliment
| Enroliment
Candidate Interest ‘Candidate List
Candidates Attendance
Assessment & Certification - e Q
Placement & Tracking
Select Stage SUBMIT FOR ASSESSMENT
Candidate ID Candidate Name Gender Mobile Action
CAN_14032654 YKUBHI Male +91 8989121235
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Assessment and Certification interface allows administrators to proceed with the assessment
process for enrolled candidates. This interface comprises of Candidate ID, Candidate Name,
Gender, Mobile and "SUBMIT FOR ASSESSMENT" button availed for transition of selected
candidates to the assessment stage.

a. The steps of the Assessment are as follows:
Verify Candidates: Ensure the displayed candidates are ready for the assessment

I Skillndia G sgn process @ Scheme:

stage.

Click "SUBMIT FOR ASSESSMENT": Initiates the assessment process for the listed

candidates.

Proceed with Assessment: After submission, the candidates will be marked as

ready for assessment in the system.

:21 Batches

Candidate Interest Candidate List

Candidates Attendance
Assessment & Certification , - Q

Placement & Tracking
Select Stage

Candidate ID
CANNGOOOOAO0NN

YKUBHI

CANKOGROGHO000 GKUBH:

= Course: B Reports

Candidate Name

S MO

Gender Mabile Action
Male KENERROOG0

Male XOEPEGRIRSK

b. On clicking “Submit for Assessment” button a window will appear with details like:

Sector Details:
o Sector: Indicates the training sector

o Sector Skill Council: Specifies the governing council for the sector

Proposed Dates:

o Proposed Start Date: The date when the assessment process is expected to

begin.

o Proposed End Date: The date by which the assessment process should conclude

Action Buttons:

o SUBMIT: Confirms the details and sends the request for assessment.
o CLOSE: Cancels the action and exits the interface.
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*Sector

Agriculture

*Sector Skill Council

Agriculture Skill Council of India

*Proposed Start Date

CLOSE

*Proposed End Date

User Manual- Training Partner

c. A message at the top reads: "Batch Submitted to SSC Successfully”, indicating the batch
has been forwarded to the SSC for assessment. The SSC will process the request and

provide further updates regarding the assessment.

Q) Skilndis @) aga Process - % Schemes a2 Batches - UL Lt R R = Others Bl 6 &

Candidate ID

CANKXXXX

) can XXXXX

CANXUXXX

can XXXXX

can XXAXNX

Candidate Name

YKUBH

GKUBHI

SKUBH

DKUBH

Gender Mobile Action

Male XXUXXXXXXX

Male ).$.9.9.6.0.9.0.9.9.4

e XRXXXXXRXXX

i XRXXXXXRXXXX

Male XXRRXXXXXX
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Scan the QR Code to download the Skill India Digital Hub App

If you face any issues, please visit
https://support.nsdcindia.org/portal/en/newticket
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